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Offering Occupied Units for Sale

Notice of Conversion; Notice to Vacate; Relocation Assistance

Notice of Conversion

Ten or more days afier the condominium is registered, the owner must
provide written notice to the tenants and subtenants of his/her intention
to convert,

One Hundred Twenty (120) days after the Notice of Conversion, a notice
to vacate may be sent to all tenants except those that have contracted to
purchase a unit or who are in a protected class.

Offer to Sell

During the 120-day period, the owner must make each tenant a bona fide
offer to purchase their unit and provide notice and certification to the
Mayor.

The tenant has 60 days to enter info a contract with the owner for said
purchase.

If the tenant does not exercise this right within the first 60 days of the
120-day period, then any subtenant in the unit may contract to purchase
the unit.

Often the owner will offer the tenant the opportunity to clect a one-time
tenant buyout allowance,

Notice to Vacate can be sent after the 120 days has expired

Elderly or Disabled Tenants

An elderly head of household {62 years of age or older) or disabled head
of household whose annual household income does not exceed the
qualifying income under DC Code 42-3402.08 may not be evicted unless
said tenant violates an obligation of tenancy and fails to correct it within
30 days of receipt of notice of said violation or has been found by a court
to have committed an illegal act on the premises

Relocation fee

The owner shall provide a relocation payment to each tenant who does
ot purchase a unit.

The relocation fee shall be no less than $1235 and no more than 31,000,
and the tenant must provide receipts or written estimates from a moving
company.



Conversion Fee & Exemptions

Conversion Fee Clarification and Technical Amendment Act of 2008

1. Passed as D.C. Law #17-0354, effective March 25, 2009
2. Amends the Rental Housing Conversion and Sale Act of 1980

3. Eliminates vacancy exemption to the payment of the condominium conversion
fee

4. Provides for exemption from the payment of the condominium conversion fee
when the unit is sold to

a. a qualifying income (no more than 80% median) household,

b. an existing tenant (twelve months prior to date application for
registration filed), or

c. qualifying income (no more than 100% median) and elderly or
persons with disabilities

5. Exempts unit from condominium conversion fee for all units if
a. The building contains 10 units or less and
b.  Has been registered as vacant for at least 12 months

prior to conversion

6. The title company is responsible for collecting the condominium conversion
fee and remitting it to DC

7. Prohibits the Seller from increasing the sales price of any unit to cover the
expense of the condominium conversion fee
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Condominium Conversion
Part 1 (Simultaneous with Part 2)

Preliminary Steps

Is the Property Vacant?

Owner files a Request for Tenant
Owner files an Application with Election to Convert with DHCD and

DHCD for a Certifcate of provide a notice to the tenants in
Approved both English and Spanish.

Or
Owner files an application for a

Eligibility to Convert Building.

[h.\’empt from Title I} Certificate in Lieu of Election.

Not

Approve pproved

Approved

Pl Not Approved
Not Approved 7

The Certificate of Eligibility ’

! ; No conversion may

No conversion may : 95 ‘mt“_i' occur.

occut. Owner submits an

Application for
Regristration with DHCD

Owner must wait
12 months before

trying again
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Condominium Conversion
Part 2 (Simultaneous with Part 1)

Preliminary Steps

Is any portion of the proposed

condominium designated by an
800-series lot number by OTR?

New Lots Required

From the Office of the Surveyor, obtain one subdivision plat for
the 800-series lot or one subdivision plat for ech set of one or

more contiecnons 800-series Intg

Pay the property tax bill for easch 800-series tax lot through
the end of the current tax period at Wavovia Bank and retain

the receipt(s)

Obtain approvals from each party thatappears on the plats.

Record the new plat(s) with the Office of the Surveyor.

Obtain new lot(s) of record.
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Obtain a Commitment Letter for
a Bond or a Letter of Credit from
a Bank or Insurance company.

Obtain a quote
from an insurace
company for the
annual premium

for the Master
Insurance Policy.

Prepare the estimated
annual budget

Hire an architect to
prepare the
structural and
engineering
reports complete
with cost of
replacement

Condominium Conversion

Part3

Registration of Condominium

File the Application for
Registration with the required fee
of $100 per unit with DHCD.

Prepare the Following:

Public Offering Statement
Declaratin of Condomium
Bylaws
Limited Warranty
Reservation Agreement
Sample Deed
Estimated Settlement Costs
Initial CondominiumDues
Initial Price Per Unit

Obtain a Certificate of Good Standing
from the Corporation Division of DCRA
no more than 30 days prior to
submitting application.
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Compile a comprehensive list of
Subcontractors.

Hire a professional
engineer or surveyor
to prepare the
preliminary Plat and
Plans

Hire an architect to
provide the
professional
engineer or

surveyor with
CADs.




Condominium Conversion
Part 4 (Simultaneous with Part 5)

Recordation

Provide the Office of Tax and

Record the Declaration Revenue with certified copies of

and Bylaws with the

the recorded Declaration and
Recorder of Deeds

Bylaws together wth a copy of the

recordation receipt.

Pay the property tax bill for each tax lot of record
good through the end of the current tax period at
Wavovia Bank and retain the receipt(s)

Obtain final Plat and Plans on mylar from the

surveyor or professional engineer.

Obtain approvals from each party that appears on
the cover sheet of the Plat and Plans.

Obtain new 2000-series
Record the Plat and Plans condominium lots of record from
with the Office of the the Office of Tax and Revenue
Surveyor

Obtain a Letter of Credit or Bond from a
Bank or Insurance Company

Title Company may now proceed
File the Letter of Credit or Bond with

DHCD prior to the first out-sale. with the first out-sale and the

owner issues a limited warranty to
the buyer.
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Condominium Conversion
Part 5 (Simultaneous with Part 4)

Offers of Sale

Is the Property Vacant?

Provide written notice to each tenant of the intention to convert
the property to condominiums 120 days after the notice

Make a bona fide offer to the head of household tenant to
purchase the unit. The tenants has 60 days to respond.

Owner may now
sell the unit(s) to

the general public. Does the Tenant wish to purchase
Lot numbers must the property?
be issued by OTR
prior to closing.
Offer the Unit to the

Enter into a valid purchase o ;
subtenant (if any) of the

agreement. Lot numbers
ag ; . tenant. The subtenant has
must be issued by OTR prior

: 60 days to respond.
to closing.

Does the SubtTenant wish to
purchase the property?

Is the Head of Household Elderly or

Pay a relocation fee Disabled and have qualifying
$125 to $1,000 income??

You may not evict this tenant

Give tenant the Notice to Vacate at ‘ ! ;
or provide this tenant with a

the expiration of the 120-day period

Notice to Vacate.
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